Link UAN with CPF by Uploading active member list from EPFO

» Go to menu Upload EPFO active member list and Link UAN inside HO HR Admin
Function Menu.
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» Latest File uploaded date and count are shown.
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> Remove header from EPFO active member list file then browse.
» Please note that

Only csv file accepted

Existing file will be replaced if loaded again.

File name length should be max 50 characters.
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» Click on Upload File button. File will be upload and success message will be shown as
seen in following screenshot.
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» After uploading file successfully click on ‘UAN not linked from Active member list’.
Report will be generated and showing list whose UAN, Date of birth and date of
Joining present in new cpf number application match with UAN, Date of birth and
date of Joining present in active member list and not yet linked in Cpf Portal and
Joining date >="'01-jul-2025".
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» Click on Link All UAN button.
List shown in the above report will be linked with CPF and success message will be

shown on the screen as shown in following screenshot.
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